
Wachusett Regional School District

Request for Proposals

Vending and Dispensing Rights 

Overview:

The Wachusett Regional School District requests sealed technical proposals and separately sealed pricing proposals for the exclusive rights for the supply of beverages to the Wachusett Regional High School located at 1401 Main Street, Holden, MA for a period of three years with an optional two year renewal at the District's discretion.

Specifications are attached. Additional copies may be obtained by emailing Carolyn_holden@wrsd.net or by calling (508) 829-1670, extension 272.

The Chief Procurement Officer will receive sealed proposals at the Business Office at the Jefferson School, until 11:00 A.M. on April 6, 2026. Proposals will not be publicly opened. 

The District shall award the contract to the highest responsible and eligible bidder meeting the specifications and offering the greatest value to the Wachusett Regional School District (the District). However, the District reserves the right to reject any and all bids, wholly or in part, or to accept any bid even if the bid is not the highest value, if it is deemed to be in the best interest of the District, to waive informalities deemed inconsequential and to make awards in a manner deemed to be in the District’s best interest.

General Bid Requirements:

1.) All proposals are to include all materials, labor and permits for the project.  No additional charges for transportation, travel or other indirect cost(s) will be allowed.

2.) All proposals shall be in accordance with the provisions of the Massachusetts General Laws Chapter 30B.

3.) Proposals are to be sealed and marked on the outside of the envelope with:



Company Name



Address



Telephone Number



Project: Vending and Dispensing Rights
4.) All proposals are due on or before 11:00 A.M. on April 6, 2026.  Proposals may be mailed to:

Carolyn Holden

Wachusett Regional School District

Jefferson School

1745 Main Street

Jefferson, MA 01522

5.)
Questions should be resolved prior to the submission of the proposal. All questions should be addressed to the Director of Business & Finance at (508) 829-1670 ext. 226. All official addenda will be sent in writing via first class mail and emailed to all vendors who have requested specifications or received initial mailing.
6.)
All proposals shall be submitted on company letterhead. A duly authorized agent of the vendor must sign all bids.  

7.)
Proposals may be withdrawn without penalty prior to the specified time and date for submission.

8.)
Submittal of a proposal signifies that the vendor has read and understands all the terms of the specifications and required work and that the vendor agrees to be bound by all the terms and conditions set forth therein.

9.)
A certificate of non-collusion and tax attestation statement will be submitted with each proposal on the forms included in this package.

10.)
All vendors must have a permanent business address and telephone number.  Vendors must be able to establish their ability to provide the items by providing references or other relevant information upon request.

11.)
Project specifications are included with this Request for Proposals.   

12.)
Each proponent should carefully examine the project specifications and each proponent should visit the site of the proposed work at a prearranged time with appropriate building personnel to become fully informed as to existing conditions and limitations that may affect the execution of the work under the contract.  The proposal shall include the cost of incidentals and appurtenances made necessary by observable site conditions. The failure or omission of any proponent to receive or examine any form, addendum, or other document, or failure to visit and become acquainted with conditions at the site, shall in no respect relieve the proponent from any obligation imposed by the proposal or by the contract.

13.)
An item equal to that named or described in the specifications may be furnished, 

and an item shall be considered equal to the item so named or described if, in the opinion of the District, (1) it is at least equal in quality, durability, appearance, strength and design, (2) it will perform at least equally the function imposed by the general design for the material being purchased, and (3) it conforms substantially, even with deviations, to the detailed requirements for the item in the specifications.

14.)
Award will be by issuance of a purchase order properly executed by the Director of Business & Finance of the District.  

15.)
Any contract and/or financial interest therein resulting from the response to the Request for Proposals may not be assigned to any third party in whole or in part.

16.)
Any damage done to any buildings or District property by the vendor in the course of performance of the contract will be repaired or replaced at no cost to the District within fourteen (14) days written notice to the vendor by the District.

17.) The successful vendor will be required to indemnify and hold harmless the Wachusett Regional School District, for all damages to life and property that may occur due to his negligence or that of his employees, subcontractors, etc., during his contract.

18.) As the Wachusett Regional School District is exempt from the payment of Federal Excise Taxes, and Massachusetts Sales Tax, prices quoted herein are not to include these taxes.

19.) In case of error in the extension prices quoted herein, the unit price will govern.

20.) The successful vendor, upon written notice of award by the District, shall provide the District with the following insurance binders naming the Wachusett Regional School District as an additional insured:

A. Commonwealth of Massachusetts Statutory Workers’ Compensation and   Employer Liability with limits of $500,000 per accident;

B. General Liability for Premises, Operations, Products, and Completed Operations, Contractual Liability, Explosion and Collapse and Underground Hazards:

Minimum Limits:

Bodily Injury:


$500,000 each person





$1,000,000 each occurrence

Property Damage:

$500,000 each occurrence

C. Automobile Coverage:

Minimum Limits:

Bodily Injury:


$250,000/$500,000

Property Damage:

$100,000

D. Error and Omissions:

        


Minimum Limits:

$1,000,000 per occurrence

21.)
Vending machines will not dispense glass bottles.

22.)
The successful vendor will procure and maintain at their expense, all permits, licenses, or other authorities necessary for the lawful performance of the contract.

23.)
The successful vendor will be responsible for damage to all equipment and property assigned for its use and shall take measures to protect same. The school will provide the same type and level of security service for the vending equipment as it provides for the rest of the campus.

24.)
If applicable, a statement on the commission rate to be paid to Wachusett Regional School District must be included with bid.

25.)
The successful vendor shall make checks payable to the Wachusett Regional School District. 
26.)
A list of present or recent past references where the company has operated a vending food service. At least three of these must be educational institutions.

27.)
The vendor agrees that all accounts and records pertaining or related to its operation under the terms of the agreement shall be open to inspection during ordinary business hours by the Director of Business & Finance and/or his duly authorized representative.

28.)
All food must be prepared and labeled in compliance with all city, state and federal health, sanitary and safety regulations.

29.)
The vendor shall make no alterations nor erect any signs on the premises without authority from the District. Such permission must be in writing.

30.)
Service attendants must be uniformed so as to insure immediate recognition by the students and staff.

31.)
The vendor shall submit a statement regarding vending pricing policies including proposed vending stock items and prices to be charged. The list should include brand names of stock, which is normally found in vending machines. The list should be submitted with the proposal. The District reserves the right to limit and approve proposed vendor stock items.

32.)
The vendor is responsible for all freight and/or transportation costs involved in the award must bear the cost of any insurance necessary to cover the goods until the school accepts and takes possession of the goods.

33.)
Award will be by issuance of a purchase order properly executed by the Director of Business & Finance of the District. Contract term will be three (3) school years commencing on July 1, 2026 and ending on June 30, 2029 with the option of a two year renewal at the District's sole discretion.
34.)
Criminal History Systems Board: The Vendor agrees to comply with M.G.L. c.6, § 172G and submit a CORI form, and fingerprinting if applicable, for each employee so that the District may obtain all available criminal offender record information and juvenile data for all employees or volunteers prior to employment or volunteer service in conjunction with this contract. A copy of the District’s standard background check form (CORI form) is attached herein.
Attachment A

Certificate of Non-Collusion


Pursuant to Massachusetts General Laws, Chapter 701 of the Acts of 1983, the undersigned certifies under the pains and penalties of perjury that this response to Request for Proposals has been made and submitted in good faith without collusion of frauds with any other person.  As used in this certification, the word “person” shall mean any natural person, business, partnership, corporation, union, committee, club, and other organization, entity, group, or group of individuals.

_____________________________________________

Signature of person signing Proposal 

Date

_____________________________________________

Name of Business, if relevant

Attachment B

Certification Form – Tax Compliance

Pursuant to Massachusetts General Laws, Chapter 62C, Section 49A, I certify, under the pains and penalties of perjury, that I, to my best knowledge and belief, have filed and paid all state tax returns and paid all state taxes required under law.

__________________________________________

Signature of Owner or Corporate Name


Date

(If property is held by a corporation)

__________________________________________

By:  Corporate Officer



Date

(If property is held by a corporation)

__________________________________________

Social Security Number (if signed by Owner) or

Federal Identification Number (if corporation)

PROGRAM SPECIFICATIONS

· During the period of the agreement the successful vendor (the provider) will be the exclusive supplier of soft drink beverages, tea, isotonic, bottled water and juice products through fountain and vending machines and coolers at the Wachusett Regional High School and athletic facilities located at 1401 Main Street, Holden, Ma 01520, excluding the school’s cafeteria.

· The provider will supply and install all vending, fountain and visi-cooler equipment (the equipment) as mutually agreed to by the Wachusett Regional School District (the District) and the provider. The equipment will at all times remain the sole property of the provider. The provider will be responsible for the repair, cleanliness and maintenance of all equipment, and will agree to keep the equipment in good working order and condition at all times. The provider will have the right to repair, replace, move or remove any and all equipment at its sole discretion. However the provider will replace, move or remove any and all of its equipment if and when the District requests that it do so for reasons of safety or compliance with applicable law. The District at its expense will provide the necessary electricity supply for the equipment to be installed at the location (s) specified.

· The provider will submit product pricing that will be reviewed by the District and revised insofar as necessary or appropriate by the District and the provider.

· In consideration of the rights to be granted the provider shall propose considerations to the District to be specified in its proposal such as cash payments, sponsorships, scholarships and non-cash items or merchandise.

· All products need to be on the federal A-List of accepted products offered for sale to students in public schools. There needs to be a variety of some sort, all machines cannot just offer water.
· The school will fill the machines and collect monies from sales.
· Equipment needs if a new vendor is selected: There are currently 8 machines, 7 hold 20 oz. bottles and 1 holds 12 oz. cans. All of these are owned by Pepsi so if a new vendor is awarded the bid, new machines would need to be supplied to WRHS by the vendor.
· There is no volume history available.
· If a vendor wants to come in and look at current machine placements, they would need to set up an appointment with Jeff Gribouski at 508-829-6770 ext. 1098 or 1099, prior to April 1st. Bidders are not allowed to just stop in at the school to see if someone is available to show them around.
SELECTION CRITERIA
a. Experience with large regional high schools, both in terms of student enrollment and square footage.

b. Range, variety and quality of products and beverages.

c. Condition of equipment.

d. Completeness of proposal.

e. Any other criteria that the District may consider relevant.

f. Product pricing and proposed considerations to be considered after a. thru e. have been evaluated.
� Approval of a contract or other agreement will not be granted unless this certification clause is signed by applicant.


� Your Social Security Number will be furnished to the Internal Revenue Service as required by Federal law, Section 6045 of the Internal Revenue Code, as amended by the Tax Reform Act of 1986.  Additionally, your social security number or federal identification number will be furnished to the Massachusetts Department of Revenue to determine whether you have met tax filing and/or tax payment obligations.  Providers who fail to correct their non-filing or delinquency will not have a contract or other agreement issued, renewed, or extended.
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